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IMOJIOKEHUE

O PABOTE C HIEPCOHAJIBHBIMHU JAHHBIMH PABOTHHUKOB
MYHHIHMIIAJBHOT0 0011e00pa3oBaTeIbHOr0 yupexaeHus «HavanbHas mkosa,
peanu3youas ajanTHPOBaHHbIe 00pa3oBaTe/bHbIC IPOrPAMMbI UIA JeTel ¢
HapyumeHueMm 3penusi, Ne 1 Tpakropo3zaBoackoro paiioHa Bosarorpaga»

|. OBLIMUE NMOJIOKEHUSA

1.1. Hacrosimee Ilomoxenue o paboTe ¢ NEpCOHATBHBIMU JaHHBIMA PaOOTHUKOB
MYHUIIMTAIBHOTO  00I1e00pa30oBaTEIbLHOTO yupexaenusa «HavanbHas 1IKOJIa,
peanu3yronias aanTUpOBaHHbIE 00pPa30BATEIbHBIC TPOTPAMMBI JIJIS A€TEH ¢ HapyllIeHHEM
spernsi, Ne 1 TpakrtoposaBojackoro paioHa Bosrorpama» (manee - Ilonoxenue)
pa3paboTaHo IJii MYHHUIHMIAIBLHOTO o0IIeo0pa3oBaTebHOrO yupexkaeHus «HavanpHas
IIKOJIa, pealu3yrolias aJanTUPOBAaHHbIE OO0pa3oBaTeNIbHBIC MPOTPAMMBI IS JETEH C
HapyleHneM 3peHusi, Ne 1 Tpakropo3aBojickoro pailona Boisrorpaga» (manee - MOY
HII Nel)B coorBerctBuu ¢ Koucturynuedn P®, TpymoBsiM komekcom PO,
®denepanbHbIM 3aKOHOM «O MEPCOHANBHBIX JaHHBIX» OT 27 utonsg 2006 r. Ne 152 -@3,
[lepeunem cBeneHUN KOHPUACHIIMAIBHOTO XapakKTepa, YTBEPKACHHBIM Y Ka30M
[Ipesunenta P® or 06.03.1997 Ne 188 w JApyrMMH  COOTBETCTBYIOIIUMU
3aKOHO/JATEIbHBIMU U UHBIMU HOPMATUBHBIMU MIPAaBOBBIMU akTamu PO.

1.2. OcHoBHas uenp Hacrosimero [lonoXeHuss — yCTaHOBJIEHUE €UHOIO MOpSIKa
3aIUTHl TIEPCOHAIBHBIX JaHHBIX paboTHHKOB MOVY HIII Nel mmst oGecrieueHHs 3aIiyTh
€ro mpaB u cBOOO pu 00paboTKe EPCOHATBHBIX JAHHBIX, B TOM YHCJIE 3aIIUTHI TTPaB Ha
HENPUKOCHOBEHHOCTh YACTHOMW JKU3HHU, JIMYHYIO U CEMEUHYIO TalHY.

1.3. Hacrosmmmm I[lomoxeHnnem ompenensercs MOPSIOK TOIMy4YeHUs, 0O0padOTKH,
XpaHeHus, Mepeaayd u Jo00ro APYroro MCHOJb30BAHUS MMEPCOHAIBHBIX JaHHBIX
pabornuka MOY HIII Nel, a Takke BeOeHUsI €ro JMYHOrO Je€ja B COOTBETCTBUH C
TPYAOBBIM 3aKOHOAATENBCTBOM PD.

1.4. B mHactosmiem I[lonokeHMH WCHOJIB30BaHbl CIEAYIOIIME TEPMHUHBI U
ONpPEACIEHUS:

- pabOTHUK —  (U3UYECKOE JIMIO, COCTOSIIEE B TPYAOBBIX OTHOIIEHUAX C
paboTonaTenem;

- paborogarens — aupektop MOY HIII Nel;



- IPeJCTaBUTENb paboToaTeNsi — pabOTHUK, Ha3HAYEHHBIN MTPUKA30M padboToaaresns
OTBETCTBEHHBIM 3a cOOp, 00pabOTKy, XpaHEHHE W Tepefady IMepPCOHATBHBIX JTaHHBIX
PabOTHUKOB;

-TIEPCOHANBHBIE JAaHHBIC — Jt00as MHQPOpPMAIHs, OTHOCSIIASCS K OMPEeIEHHOMY
WIH OMNpenesieMOMy Ha OCHOBAaHMM Takoil wuHpopManuu (HU3HUECKOMY JIHILY
(paboTtHuky), HeoOxonumass MOV, B ToM uucne (amuaus, UMs, OTYECTBO, T'OJ, MECHIL,
JaTa U MECTO POXKISHUS, aJpec, CEMEWHOEe, COIMAIbHOE, MMYIIECTBEHHOE TMOJIO0KEHHE,
oOpazoBanue, npodeccusi, A0X0Abl, Apyras UHPOpMaIus;

-00paboTKa MEepPCOHATBHBIX JaHHBIX — JEUCTBUS (OMepalyu) ¢ MEePCOHAIHLHBIMU
JaHHBIMHU, BKIOYas cOOp, CHCTEMaTH3allMio, HAKOIUICHHWe, XpaHEHWE, YTOYHEHHE
(oOHOBIIEHHME, WM3MEHEHHE), HCIIOJIb30BAHUE,  PACHPOCTpaHEHHE (B TOM YHCIIE
nepenady), obe3nuyuBaHue, OJIOKMPOBAHWE, YHUYTOXXCHHE NMEPCOHAIBHBIX JaHHBIX;

-pacpocTpaHeHHE TEPCOHANBHBIX JaHHBIX — JICHCTBUS, HaIpaBIICHHbIE Ha
nepenady NepCOHANBHBIX JaHHBIX ONMpeAeNEHHOMY Kpyry JuIl (Tiepeaada mepcoHaTbHbBIX
JAHHBIX) WIM Ha O3HAKOMIICHHE C TMEPCOHATbHBIMU JaHHBIMA HEOTPAHHYEHHOTO Kpyra
JUI, B TOM 4YHWCJIE€ OOHApOJOBAaHWE MEPCOHAIBHBIX JAaHHBIX B CpPEICTBAX MAacCOBOM

uHpOpMAIMK, pa3MelleHHe B HWHPOPMAIMOHHO — TEJICKOMMYHHUKAIIMOHHBIX CETIX
WIH TIPEAOCTaBJICHUE JOCTyla K TIEPCOHAIBLHBIM JIAHHBIM KaKUM — JIM0OO WHBIM
CIrocodom;

-UCIIOJIb30BAHUC IICPCOHAJIBHBIX TAHHBIX — JICI;’ICTBI/ISI (OHGpaIII/II/I) C IICPCOHAJIBHBIMHU
JaHHBIMH, COBCPIIACMBIC B ICIIAX IIPUHATHUA peIIICHI/Iﬁ HJIN COBCPIICHHA MHBIX HGﬁCTBHﬁ,
MMopoXXKaaromux ROPUIANYCCKUC IIOCICACTBHUA B OTHOIICHHH CY6T)CKT3 IMCPCOHAJIbHBIX
JaHHBIX WJINW AOPYTUX JINI] a100 HMHBIM 06pa30M 3aTparuBaromiux IIpaBa H CBO60,Z[I>I
Cy6’I)GKTa IMCPCOHAJIBHBIX NAHHBIX WJIX APYI'UX JINIL;

- 3allluTa IICPCOHAJIBHBIX JAHHBIX — ACATCIIBHOCTL  YIIOJIHOMOYCHHBIX JIMI II0
00eCIICUCHUIO C ITIOMOIIIBIO JIOKAJIBHOTO  PCryjJIupoOBaHUsA ImopsaaKa 06pa6OTKI/I
INICPCOHATIbHBIX NAaHHBIX U oOecrnicueHue OpraHu3alMOHHO — TCXHHUYCCKUX MCP 3alllUThI

uHbOpMAIIMK  OT HEMPaBOMEPHOTO JIOCTyNa, VHUYTOXEHUS, MOAUPUIIUPOBAHUS,
OJIOKUpPOBaHUS, KOMMUPOBAHUS, TIPEIOCTABICHHUS, PACIPOCTPAHEHUS;

- OJIOKMpOBaHWE TIEPCOHAIBHBIX [JAHHBIX - BPEMEHHOE TMpeKpaiieHue coopa,
CUCTEMATH3allUM, HAKOIUICHMS, WCIOJIb30BaHUS, PACHPOCTPAHEHUS MEPCOHAIBHBIX
JAHHBIX, B TOM YHCJIE UX IIEpelayu;

- YHUUTOKECHUE IIEPCOHAIBHBIX JAaHHBIX — JEUCTBUS, B pPE3yJbTaT€ KOTOPBIX
HEBO3MOXXHO BOCCTAaHOBHUTH COJICp)KAHWE TMEPCOHAIBHBIX JAaHHBIX B WH(GOPMAIMOHHOMN
CUCTEME TEPCOHAJBHBIX JAHHBIX WJIM B  PE3yJbTare KOTOPBIX YHHUYTOXKAKOTCS
MaTepUaIbHbIE HOCUTEIN NIEPCOHAIIBHBIX TAHHBIX;

- 00e3TMYMBaHNe TIEPCOHATBHBIX JAaHHBIX — JICUCTBHS, B PE3YNbTaTe KOTOPBIX
HEBO3MOXXHO OMPENCIUTh MPUHAIICKHOCTh MEPCOHATBHBIX JaHHBIX KOHKPETHOMY
pabOTHUKY;

- KoH(puneHnmanpHas uHPOpMaIUsI — 93T0 HHPoOpManus (B JOKYMEHTUPOBAHHOM
WIM 3JEKTPOHHOM BHJE), JOCTYNl K KOTOPOM OIpaHHYMBAETCI B COOTBETCTBHM C
3aKOHOJaTeNIbCTBOM PO.

1.5. PaGotHuku npu noctymieHud Ha padory B MOY HII Nel nomxHbI OBITH
O3HAaKOMJIEHBI IT0J] MOANMUCH ¢ HactosAmuM [lonoxxenuem.

1.6. Bo Bcem nHOM, HE OrOBOpeHHOM B HacTosmieM [lomoxxenuu paboTogarens u ero
npeictaButenu, a Takke pabotHuku MOY HIID Nel U HUX IPEICTABUTEIHN
pykoBoactByrorcs Koncturynuen PO, Tpynoseim konekcom PO, denepanbHbIM 3aKOHOM



«O nepcoHanbHbIX AaHHBIX» 152 — @3 ot 27.07.2006r. 1 ApyrumMu 3aKOHOJATENbHBIMU U
HOPMAaTUBHO — IIpaBOBbIMU akTamu POD.

Il. CBOP, OBPABOTKA U 3AIIUTA ITEPCOHAJIBHBIX TAHHBIX
PABOTHHUKA

2.1. TIlepcoHanbHble JaHHBIE PAOOTHHKA OTHOCATCS K  KOH(DUACHIMATBHOMN
uHpopmaruu. s auia, moayyuBIIEro JOCTYI K MEPCOHANBHBIM JJAHHBIM, 0053aTeIbHBIM
ABIAEeTCS TpeOOoBaHUE HE JOMYCKAaThb pPACHpPOCTpPaHEHHWE JaHHOM wuHpopmanuu 0e3
corjacusi pabOTHHKA, a TaKXKe MPU HATMYKUK MHOTO 3aKOHHOTO OCHOBaHMs. TpeboBaHMs K
paboTe ¢ nmepcoHaJIbHBIMU JaHHBIMH PaOOTHHUKA yCTaHOBIEHBI cT.86 TpymoBoro koaekca
P® u He moasiexaT U3MEHEHUIO U UCKIIIOUEHUIO. SIBIAIOTCS 00s3aTeIbHBIMU [l CTOPOH
TPYJAOBOTO OTHOILICHHUS.

2.2. O6paboTKa MepcoOHANBHBIX JAHHBIX MOKET OCYIIECTBIATHCS padoToAaTeNIeM Uin
€ro TMpeACTaBUTEISIMU TOJIBKO C corjlacus paOOTHHKA, 3a HCKIIOYEHHUEM CIIydaes,
IpeayCMOTPEHHBIX I1. 2.3 Hactosuiero [lonoxenus.

2.3.B nenax obecnieueHust mpaB U cBOOOJ YelOBeKa M IpakJlaHWHA TpU 00paboTKe
nepcoHajdbHbIX AaHHBIX paboTtHuka MOY HII Nel o6sa3ano coOnrogats oOmue
TpeOOBaHUA:

-00pa00oTKa MEpPCOHANBHBIX  JIaHHBIX  paOOTHHUKA MOXET  OCYIIECTBIATHCS
UCKJIIOYUTENBHO B IEMsAX OOecredeHusl COONIOICHHS 3aKOHOB M MHBIX HOPMATHBHBIX
IIPABOBBIX aKTOB, COJEUCTBUS PAaOOTHUKA B TPYAOYCTPOUCTBE, OOYUEHUH U MPOABIKECHUS
no ciayxoe, obecrieueHre JMYHON 0€30MacCHOCTH, KOHTPOJISL ACSTEIbHOCTH, KOJIMYECTBA U
KauecTBa BBITMIOJHAEMOW pabOThl U obOecrieueHusi CoXpaHHOCTH umymectBa MOY HIII
Nel, paboTHUKaA U TPETHUX JIUII;

-00pa0oTKa MEePCOHATBHBIX JTAHHBIX MOYKET OCYIIECTBISATHCA ISl CTATUCTHYECKUX
WIM WHBIX HAYYHBIX W CIYKEOHBIX ILIEeJIeH MpHU yCIOBUU 00s3aTENBHOTO 00€3TMYMBaHUS
NEPCOHANBHBIX TaHHBIX;

-uH(OpMaIKs O IEPCOHANBHBIX AaHHBIX paboTHHKA mpenocTaBisiercs MOY HII Nel
TOJILKO pPAa0OTHUKOM YCTHO, JHOO MyTEM 3aMoOMHEHHS Pa3INYHbIX AaHKET, OMPOCHBIX
JUCTOB, KOTOPBIE XpaHSATCSA B JIMYHOM Jene. Eciaum mepcoHanbHbIE JTaHHBIE paOOTHUKA,
BO3MOYHO, TOJIYYUTh TOJIBKO Y TPEThEH CTOPOHBI, TO PAOOTHUK JOHKEH OBITh YBEIOMIIEH
00 3TOM HE MEHEe uYeM 3a TPHU JHSI U OT HEro JOJDKHO OBbITh MOJYYE€HO MUCHMEHHOE
coriacue (MO0 MUCHBMEHHBIM OTKa3), KOTOpOe paOOTHHK JODKEH JaTh B TEUEHUE TISTH
pabounx JHEH ¢ MOMEHTA MOIY4YeHHUsS COOTBETCTBYIOIIETO yBeAOMJIEHHs. B nmucbMeHHOM
YBEJOMJICHUH pabOTOAaTeNlb JODKEH COOOIIMTh PaOOTHHKY O IENAX, MPEArnojaraeMbix
HMCTOYHUKAX W CHOCO0AaX MOJIYYEHHUs MEPCOHANbHBIX JIaHHBIX, XapaKTepe MOJjIeKalux
MOJIYYCHHUIO TEPCOHANBHBIX JaHHBIX (Hampumep, odopmieHue 3ampoca B ydeOHOE
3aBeJIEHUE O MOJJIMHHOCTU JIOKyMEHTa 00 0Opa3oBaHUU U T.[.) U IMOCIEACTBUSAX OTKa3a
pabOTHUKA 1aTh MMCbMEHHOE COTJIACHE Ha UX MOJTYy4YCHHE;

- MOY HIII Nel He nMeeT npaBo mojiy4ath U 00padaThiBaTh MEPCOHATBHBIE TAHHbBIC
pabOTHUKA, KaCalOIIMECS PAaCOBOM, HAIMOHAIBHOW MNPUHAIJIC)KHOCTH, MOJIUTHUYECKUX
B3IJIS/IOB, PETUTHO3HBIX WIH Puinocodckux yOeKIeHHM, COCTOSIHUS 3I0POBbS U YaCTHOU
KU3HU. B ciiyyasix, HEMOCPEACTBEHHO CBA3aHHBIX C BONMPOCAMU TPYAOBBIX OTHOILICHUM, B
cootBeTcTBUM cO cTaThél 24 Kouctutynuum P®, pabortomarens BmpaBe MMOdydaTh U
oOpabatTbIBaTh JIaHHBIE O YACTHOW >KWM3HU PAOOTHHKA TOJIBKO C €ro MUCbMEHHOIO
corjacus;



- MOY HII Nel ne umeer mpaBa nojiy4yaTb U 00padaTbiBaTh NEPCOHANIbHBIC TaHHBIE
pabOTHUKA O €ro 4YiICHCTBE B OOILIECTBEHHBIX OOBEIUHEHUSX WIH O €ro MpoQCcor3HOU
JEeSATENbHOCTH, 32 UCKIIIOUEHHEM CITy4aeB, MPEAYyCMOTPEHHBIX (eepabHBIMU 3aKOHAMMU;

-[IpY IPUHATUY PELICHUM, 3aTparuBaronx uarepecel padboturka, MOY HIII Nel e
MMEET IMpaBO OCHOBBIBATHCA HA MEPCOHANbHBIX JAHHBIX PAaOOTHHKA, MOJIYYEHHBIX
UCKIIIOUUTEIBHO B pe3yjibTaTe UX aBTOMATHU3UPOBAHHON 00pabOTKe WM 3JIEKTPOHHOTO
MOJIYYECHHUS.

2.4. Cornacue paboTHUKA MPU 00pabOTKE €ro MepCcoHaIbHBIX JAHHBIX HE TpeOyeTcs
B CIIy4asix, Korja:

-00pa0oTKa MEepCOHAIbHBIX JAaHHBIX PA0OTHHMKA OCYILECTBISECTCA HAa OCHOBaHUU
(denepanbHOTro 3aKOHA, YCTAHABIMBAIOLIETO €€ LeJb, YCIOBHS MOJYyUYEHHUs MMEePCOHAIbHBIX
JaHHBIX U KPYr CYOBEKTOB, MEPCOHAJIbHBIE JIaHHBIE KOTOPBIX MOJIEekKaT oOpaboTke, a
TaK>Ke OMPEEISAIONIEr0 MOJHOMOYHS paboTOaTelNs U €T0 MpPeCTaBUTENECH;

-00pa0oTKa MepCOHANIBHBIX JIaHHBIX pPa0OTHUKA OCYIIECTBISAIOTCS B  LEIAX
UCIIOJIHEHUS IOTOBOPA, OJIHON U3 CTOPOH KOTOPOTO SIBIISIETCS caM paOOTHUK;

-00pa0oTKa  NEpPCOHAJIBHBIX  JAHHBIX  pabOTHUKA  OCYIIECTBISAETCS  JJIs
CTAaTUCTHUYECKUX WJIM UHBIX HAYYHBIX LIeJIel MPU YCIOBUHU 00513aTE€ILHOTO 00€3TMUMBaAHUS
NEPCOHATIBHBIX JaHHBIX;

-00pa0oTKa MEepCOHANBHBIX JAHHBIX PAa0OTHHKA HEOOXOAMMAa JUIsl 3alllUThl KU3HH,
3JI0POBbSI MJIM MHBIX )KU3HEHHO BAXKHBIX HHTEPECOB paOOTHHKA, €CIIH MOJTYyUYEHUE COTIacus
pabOTHUKA HEBO3MOXKHO;

-00pa0oTKa TEPCOHAJIbHBIX JaHHBIX paOOTHUKAa HeoOXoauma IJisi JOCTaBKU
MOYTOBBIX OTHPABJICHUN OPraHU3aLUSIMU MTOYTOBOM CBSI3M, OCYILIECTBICHUS ONEPATOPaMHU
ANEKTPOCBA3U PACUETOB C IMOJIB30BATEISAMU YCIYT CBSI3M 3a OKa3aHHBIE YCIYIM CBA3U, a
TaK)Ke JIJI1 paCCMOTPEHUS MPETEH3UI MOJIb30BaTENEH yCIyraMu CBS3U;

-OCyILeCTBIIsIeTCS 00paboTKa NEPCOHAIBHBIX JAaHHBIX PAOOTHUKA, MOJIEKAIUX
OnyOJUKOBAaHUIO B COOTBETCTBHH C (peJIepaTbHBIMH 3aKOHAMMU.

2.5. Ilpu nocrymnennn Ha padbory B MOY HIII Nel paGoTHuKOM mpenocTaBisieTcs
paboTomarento WM €ro MPEeACTaBUTENI0 TIEpPCOHAJbHBIE JaHHbBIE O cebe B
JIOKYMEHTUPOBAHHOU (popme:

- MACTIOPT WJIM MHOM JOKYMEHT YAOCTOBEPSIOIINNA TUYHOCTE;

- TPYAOBYIO KHHXKKY, 3a HCKIIOYEHHEM CIIy4daeB, KOI/la TPYAOBOW JIOrOBOpP
3aKJIF0YAETCS BIIEpPBbIE WIH paboTHUK OCTYIIAeT Ha pabory Ha
YCIIOBHUSIX COBMECTUTENIBCTBA;

- CTPaxoBOE CBUIETEIBCTBO FOCYJAPCTBEHHOIO IEHCUOHHOIO CTPaXOBAHMS;

- CBUJICTEJILCTBO O IMOCTAHOBKE HA YU€T (PM3MYECKOIO JHIIA B HAJOIOBOM OpraHe Ha
teppuropun Poccuiickort ®enepanuu;

-TOKyMEHT BOMHCKOTO y4yé€Ta — JAJs BOEHHOOOSI3aHHBIX M JIML, MOJUIeKAIINX
MPU3bIBY HA BOCHHYIO CIYXKOY;

-TOKyMEHT 00 00pa30BaHUM, O KBAIH(DUKAIUN WM HAJTUMYUU CHEIHATbHBIX 3HAHUN
IpU TOCTYIJICHUH Ha PaldoTy, TpeOyIOIIyI0 CleUUalbHBIX 3HAHUN WM CHEIHaIbHOM
MOJATOTOBKH;

- COrJlacue Ha UCIOJIb30BAHKE NTEPCOHAIbHBIX IaHHBIX;

- MEIUIMHCKOE 3aKIIOUYEHHUE O BO3MOXKHOCTU BBINOJHATH padoty B MOVY 1o
JOJKHOCTH, HA KOTOPYIO OH MOCTYHAET.

2.6. 3ampemiaetcst TpebOBaTh OT JHIA, MOCTYMAIOUIETO Ha paboTy, TOKYMEHTHI
MIOMHUMO IIpeycMOTpeHHbIX TpynoBbIM KojiekcoM P®D, nHbiMu (henepaibHBIMU 3aKOHAMU,
yka3zamu IIpesunenta PO u nocranosnenusimu [Ipasurenscta PO.



2.7.11pu 3aKkiIr0YEHUN TPYAOBOTO JIOTOBOPA U B XOJI€ TPYJAOBOM JEATEIBHOCTU MOXKET
BO3HUKHYTh HEOOXOJAUMOCTH B MPEAOCTABIECHUN PAOOTHUKOM JOKYMEHTOB:

-0 BO3pACTe JIETEN;

-0 OEPEMEHHOCTH KEHIUHBI;

-00 MHBAIUHOCTH;

-0 JIOHOPCTBE;

-0 COCTaBE€ CEMbH;

-0 HEOOXOJMMOCTH YX0/1a 32 OOJIbHBIM UJIEHOM CEMbH;

-poYHue.

2.8. Ilocne Toro kak pabdoroparesnieM OyJaeT NPUHATO pelieHue o npuéMe paboTHUKA
Ha pabory B MOY HII Nel, a Takke BHOCIEICTBUU B IPOLIECCE TPYIOBOM AEATENBHOCTH
K JOKyMEHTaM, COJEp)KalllUM I[epCOHAIbHBIC JlaHHbIe pPAOOTHHUKA, TaKXke OyIyT
OTHOCHTBCS:

- TPY/I0BOM JIOTOBOP;

- IpUKa3 o mpuéMe Ha paboTy;

- JIOMIOJIHUTEJILHBIEC COTJIAIICHUSI K TPYJOBOMY JIOTOBOPY;

- MPpUKa3bl 00 U3MEHEHUU YCJIOBHH TPYJIOBOTO JIOTOBOPA;

- KapTouka YHHUUIUPOBaHHOW Gopmbl T- 2, yTBepKIEHHASI TOCTAHOBJICHUEM
I'ockomcraTta Poccun ot 05.01.2004 Ne 1;

- PUKa3bl O TOOUIPEHUSAX U B3bICKAHUSIX;

- MEIUITUHCKHUE TOKYMEHTHI,

- IpyTHe TOKYMEHTHI.

2.9. Paboronarens U €ro mMpeCTaBUTENH, MMOTyYaroniue B 00paboTKy MmepcoHalbHbIE
JaHHbIE pa0OTHWKA, 00s3aHBI COOMIOATh KOH(HUIAEHIIMATBbHOCTh MH(MOopManuu. JlaHHOe
OpaBWJIO HE pPACHPOCTpaHseTcss Ha OOMEH MEpPCOHANBHBIMU JaHHBIMU PAaOOTHUKOB B
MOpsIJIKE, YCTAHOBIEHHOM (he/IepalIbHBIMU 3aKOHAMH.

2.10. 3ammTa NEPCOHAIBHBIX JAHHBIX pPAOOTHHKA OT HEMNPAaBOMEPHOTO WX
UCIIONIb30BaHUS WJIM YTpaThl obOecreunBaeTcsl padoTojaTeseM 3a CYET ero CpeiCcTB B

HOPSI/IKE, YCTAaHOBJIEHHOM TpynoBbIM KojiekcoM P®, nHbiMu (peepabHBIMU 3aKOHAMM.

I11. XPAHEHUE " 3AIIUTA IIEPCOHAJIBHBIX TAHHBIX PABOTHUKA

3.1. Tlepconanbusie manabie pabotHukoB MOY HII Nel xpanstcs Ha OyMaKHBIX
HOCUTENIX B KaOWHETE JUPEKTOpa, apxuBe, METOJMYEeCKOM KaOuHere, KaOuHeTe
JIEOTIPOU3BOIUTENSI U METUIIMHCKOM KaOuuere. JIJisi 9TOr0 MCHONB3YIOTCS CHEIHaTbHO
obopynoBaHHble mKapel W (WiH) ceddbl, KOTOpbIE 3aKPHIBAIOTCS Ha KIIOY, MPHU
HEO0OXOIMMOCTH — OTIEYaTHIBAFOTCSI.

Kmou or mxadoB u ceidoB, B KOTOPBIX XpaHATCA TMEPCOHAILHBIC IaHHBIC
paboTHUKOB, HaxoauTca y aupekropa MOY HII Nel, mnm nuna OTBETCTBEHHOrO 3a
XpaHEHUE MEePCOHATbHBIX JIAHHBIX.

3.2. KoHkpeTHble O0S3aHHOCTH IO BEIACHUIO, XPAHCHHWIO, 3alOJHEHUIO W BbIJa4Ye
MEePCOHAIBHBIX JAHHBIX PAOOTHUKOB: JUYHBIX J€JI, TPYIAOBBIX KHMXKEK (I1yOIMKaTOB
TPYIOBBIX KHHUXEK), WHBIX JOKYMEHTOB, OTpPaXaloNIMX TMEPCOHANIbHBIC JIaHHBIC
pPabOTHUKOB, BO3JIAral0TCsl HAa OTBETCTBEHHOE JIUI0, YTBEPKACHHOE MPUKA30M JUPEKTOPA
MOY HII Nel.

3.3. B oTHOIIEHNH HEKOTOPBIX JOKYMEHTOB JECUCTBYIOIIUM 3aKOHOAATENHCTBOM PD
MOT'YT OBITh YCTAHOBJIEHBI HUHBIE TPEOOBAHUS XPAHEHUS, YEM MPEAYCMOTPEHO HACTOSAIIUM



[lonoxxennem. B Takux ciydasx paboToaatesb U €ro NpeACTaBUTENN PYKOBOACTBYIOTCS
MpaBUJIAMH, YCTAHOBIEHHBIMU COOTBETCTBYIOIIMMU HOPMATUBHBIM aKTOM.

3.4. CBeaenus o pabOTHUKAaX MOTYT TAK)KE XPAHUTHCS HA DJIEKTPOHHBIX HOCUTESX,
JOCTYI K KOTOPBIM OTPaHUYEH MMAPOJIEM.

3.5. PaGoTtonarens M ero mpeacTaBUTENd OOECIEUMBAIOT OTpaHUYECHHE JOCTyMa K
MEPCOHAILHBIM JIAHHBIM PAOOTHUKOB JIMLIAM, HE YIIOJTHOMOYEHHBIM 3aKOHOM.

3.6. Ilpu nmony4yeHUH CBEACHUI, COCTABISAIOIIMUX MEPCOHATbHBIE JaHHbIE paOOTHHKA,
BBIIICTIEPEYUCIICHHbIEC JTUI]Aa UMEIOT MPaBO MOJIy4YaTh TOJIBKO T€ MEPCOHAJbHBIE JTAHHbBIE
pabOTHUKA, KOTOPbIE HEOOXOIUMBI J1JIs1 BHIIOJTHEHUS! KOHKPETHBIX (QYHKUUHN, 3alaHUI TIpU
MOJIHOM COOJIIOJIEHNN KOH(UIEHIIUAIbHOCTH.

3.7.3amuTa undopManuu o nepcoHanbHbIX AaHHBIX. CoTpyanuku MOY HIII Nel,
UMEIOIME JOCTYNl K TNEepCOHAIbHBIM JaHHBIM, O0S3aHbl MPUHUMATh HEO0OXOIUMbIE
OpraHU3allMOHHBIE W TEXHUYECKHME MEpbl IS 3allMThl TEPCOHANBHBIX JAHHBIX OT
HENPABOMEPHOTO WJIM CIYy4YalHOTO JOCTYINa K HUM, YHUYTOXEHUS, MOAU(PUIMPOBAHUS,
0JIOKUpPOBaHUS, KONMUPOBAHMS, PACHPOCTPAHEHHS, a TAKXKE OT HHBIX HENPaBOMEPHBIX
JEHUCTBUYN B OTHOUIEHUU JAaHHOU MH(OpMaLUU.

3.8.Cnemmanuctel MOV, wumeromue JOCTYyl K TMEPCOHAIbHBIM  JAHHBIM, IIPH
MOJIb30BAHUM JIOCTYNOM B ceTb VHTepHET 00s3aHbl MPUHUMATh MAKCUMAJIbHBIE MEPBI IO
oOecrieueHuIo 6€30MacHOCTH:

-iCTIOJIb30BAaTh AHTUBHPYCHOE oOOecreueHue (C peryasipHbIM OOHOBJICHHUEM 0a3
BUPYCOB);

-HE JolycKaTh padoTaTh Ha CBOE aBTOMATH3MPOBaHHOE paboyee MECTO JIMI, HE
MUMEIOIINX IPaBO OCTYIA K HUM.

IV. HEPEJAYA ITIEPCOHAJIBHBIX TAHHBIX PABOTHUKA

4.1. Tlpu mepenade NEPCOHANBHBIX JAaHHBIX PAOOTHUKOB paboTonarenb o00s3aH
cobioaaTh cienyromue TpedoBanus (cT.88 TpymoBoro koaekca PD):

- HE co0o00mmaTh TEPCOHANbHBIC JaHHBIE pa0OTHUKA TPETheW CcTOpoHE O3
MUCBMEHHOTO corjacusi pa0OTHHKA, 32 UCKIIOUEHHUEM CITydaeB, KOrJa 3TO HEOOXOIUMO B
HEJSIX TPEeNyNpeKIeHUs yrpo3bl KU3HU U 370POBBI0 PaOOTHUKA, a TaKKe B CIydasXx,
YCTaHOBIICHHBIX (helepaIbHBIM 3aKOHOM. Y4YHUTHIBas, 4To TpymoBoit kojgekc PD He
ONpEeNeNAeT KPUTEPUU CHUTYalMil, MPEACTABISAIONIMX YIPO3y JKU3HU WIH 310POBBIO
paboTHHKa, paboTodaTellb B KaXJIOM KOHKPETHOM CJydae JeaeT CaMOCTOSITEIbHYIO
OLIEHKY CEpbE3HOCTH, HEMUHYEMOCTH, CTENEHHM Takou yrpo3el. Ecimm xe mwio,
oOpaTHBIIIEeCs] C 3alMpOCOM, HE YIMOJIHOMOYEHO (enepanbHbIM 3aKOHOM Ha IMOIy4YeHHUE
MEPCOHANBLHBIX JaHHBIX paOOTHHUKA, JIMOO OTCYTCTBYET MUCHbMEHHOE COTjachue pabOTHHKA
Ha TPEJOCTABICHUE €T0 IMEePCOHANBHBIX CBEIEHWH, TUOO0, MO MHEHHIO padoTomaTels,
OTCYTCTBYET yIpo3a JKU3HU WU 370pOBbI0 paboTHUKA. PaboTomarens 00s13aH 0TKa3aTh B
MPEIOCTaBICHUN TIEPCOHANBHBIX JIAHHBIX JHITY, OOpaTUBIIEMYCS C 3alpPOCOM, U BBIIATh
MMCbMEHHOE YBEJOMIIEHUE 00 OTKa3€ B MPEJIOCTABICHUH IEPCOHAIBHBIX JAHHBIX;

-HEe coOo0IIaTh NMEPCOHANbHBIC NaHHbIE pa0OTHUKA B KOMMEPUYECKHUX IEJsIX 0e3 ero
MUCbMEHHOTO COTJIACHS;

-IpEAYNPEUTh YIOJTHOMOYCHHBIX JIMI, TOJYYAIONINX T[EePCOHAIBHBIC JTaHHBIE
paboTHUKA, O TOM, YTO 3TH J@HHBIE MOTYT OBITH WCIIOJIH30BaHBI JIUIIL B TENAX, IS
KOTOPBIX OHU COOOIIEHbI, U TpeOOBaThb OT ATUX JHI[ MOJATBEPKICHUS TOTO, YTO 3TO
MPaBUIIO COOJIIOJICHO;



-OCYIIECTBIATH Nepeaady NepCOHANBHBIX JaHHBIX paboTHUKa B npeaenax MOY HIII
Nel B cooTBeTcTBHU ¢ HacTosUM [lonoxeHueM;

-pazpemiarb ~ JAOCTYIl K  TEPCOHAJIbHBIM  JaHHBIM  PaOOTHHUKOB  TOJBKO
CIICLIMATIbHO YIIOJTHOMOYEHHBIM JIUIAM, IIPUA 3TOM YKAa3aHHBIE JIMLA JOJKHBI UMETh MIPABO
MoJyyaTh TOJIBKO TE€ TEPCOHANbHBIE JIaHHBbIE PAOOTHHKA, KOTOPbIE HEOOXOIUMBI IS
BBITIOJTHEHUS KOHKPETHBIX () YHKITUH;

-HE 3anpairBaTh HHPOPMAIINIO O COCTOSTHUM 37I0POBbsl PAOOTHHKA, 32 UCKIIIOUCHUEM
TEX CBEJCHUMN, KOTOPbIE OTHOCSITCS K BOIPOCY O BO3MOKHOCTH BBIMIOJHEHUS paOOTHUKOM
TPYAOBOM (PYHKIIHNH;

-iepe/iaBaTh TEPCOHANbHBIC JaHHbIE PAOOTHUKA MPEICTABUTENIO0 paOOTHHKA B
MOPSAJIKE, YCTAaHOBJIECHHOM TpyHOBbIM KOAEKCOM H HactosmuM llonoxxeHnuem, u
OTpaHUYUBATh 3Ty HMH(POPMAIMIO TOJIBKO TEMH MEPCOHAIBHBIMU JIAHHBIMU Pa0OTHUKA,
KOTOpPbI€ HEOOXOIUMBI JIJIs1 BHITIOJIHEHUSI YKa3aHHBIMH MPEACTABUTEIAMH UX ()YHKIIHMA.

4.2. BHYTpeHHUM JOCTYI K NEPCOHAIBHBIM JTaHHBIM COTPYIHHUKOB.

[IpaBo pocTyna Kk ne€pCOHaIbHBIM JAaHHBIM COTPYJIHHUKA UMEIOT:

-IUPEKTOP;

-CTapIIUi BOCTIUTATENb - K TEM JJAHHBIM, KOTOPbIE HEOOXOUMBI JIJIs1 BBITIOJTHEHUS
KOHKPETHBIX ()YHKITUH;

-METOJIUCT - K TeM JaHHBIM, KOTOPbIE HEOOXOIUMBI JIJIsl BHITTOJTHEHUS KOHKPETHBIX
byHKIM,

-JICTIONTPOU3BOIUTENb - K TEM JIAHHBIM, KOTOPbIE HEOOXOAMUMBI JIJISI BBITIOJTHESHUS
KOHKPETHBIX (DYHKIIHIA;

- MEJIMLIMHCKAs CECTPa - K TEM JaHHBIM, KOTOPbIE HEOOXOIUMBI JJI BBITTOJIHEHUS
KOHKPETHBIX (DYHKIIHIA;

-npejceaaTeNb Mpo(Ccor3HOr0 KOMUTETA - K TEM JaHHBIM, KOTOPbIE HEOOXOIUMBI
JUTSI BBITIOJTHEHUSI KOHKPETHBIX () YHKIIUH;

4.3.BHEIIHUN TOCTYII.

K dncny maccoBbix moTpeOuTesned mepcoHanbHbIX naHHbIX BHe MOY HII Nel
MOKHO OTHECTH FOCYAapCTBEHHBIC U HETOCYAapCTBEHHBIC (DYHKIIMOHATIBHBIE CTPYKTYPHI:

- HAJIOTOBbIE€ UHCIICKIINH;

- IPABOOXPAHUTEIIbHBIE OPTaHBbI;

- OpraHbl CTaTUCTUKH;

- CTPaXOBbIE€ ar€HTCTBA;

- BOEHKOMATHI;

- OpraHbl COUUAIBHOTO CTPAXOBAHUS;

- ICHCUOHHBIC (POHJIBI;

- NOJPA3ACICHNS] MYHULIUITAJIBHBIX OPTaHOB YIIPABJICHUS.

4.4.[lpyrue opranvsanum.

CBenenuss o paloTalollleM COTPYJHUKE WIH YK€ YBOJIEHHOM MOTYT OBbITh
MpEAOCTaBIEHbl APYroll OpraHu3alMd TOJBKO C MHUCBMEHHOTO 3ampoca Ha OJaHKe
OpraHu3aliyd C TPUIOKEHWEM KOMWHU 3asBieHus paboTHuka. OTBETH Ha MUCHMEHHEIC
3ampoChl JPYTHX OpPraHW3aldd W YUYPEXKICHUW B TMpeaeliax WX KOMIETCHIMH U
MPEAOCTaBICHHBIX TOJIHOMOYUH JatoTcsi B mucbMeHHo# (hopme Ha MOY HIII Nel u B Tom
00bEME, KOTOPBII MO3BOJISET HE pa3riialllaTh U3MUITHUNA 00BEM MEPCOHANBHBIX CBEJCHUM
0 pabOTHHKAX.

4.5.POACTBEHHUKY U YJIEHBI CEMEM.

[lepcoHanbHble HaHHBIE COTPYAHUKA MOTYT OBITH MPEJOCTaBIEHBI POJCTBEHHHKAM
WJIM YJIEHAM €r0 CEMBH TOJIBKO C MMCbMEHHOIO PA3pEIICHUsI CAMOTO COTPYAHUKA.



4.6.TpeboBanue 1. 4.1. [lonoxxeHus: He MOJIEKAT U3MEHEHUIO, UCKITIOUEHUIO, TaK
KaK SIBJISIIOTCS 00s13aTEIBHBIM ISl CTOPOH TPYJOBBIX OTHOIIIEHUM HA OCHOBAHUU CT. 88
Tpynosoro koxnekca PO.

V. OBA3AHHOCTHU PABOTHHUKA U PABOTOJATEJIA

5.1. B umensix oOecreyeHUs JOCTOBEPHOCTH NEPCOHAIBHBIX JAaHHBIX pPaOOTHUK
00s13aH:

- npu npuéme Ha paboTy mnpeaoctaButh aupekropy MOY HII Nel wunum ero
YIOJTHOMOYEHHBIM JIULIaM TOJIHbIE U JOCTOBEPHBIE JTaHHBIE O ce0e;

- B cllydyae U3MEHEHMs CBEJEHUMN, COCTABJISIOLIMX [EPCOHAJIbHBIE JIaHHBIE,
CBOEBPEMEHHO B CpPOK, HE MpeBbIIAIOMUNA 5 pabouynx AHEH, MpeaoCTaBUTh JAaHHYIO
uHpopmaiuio pykopogutento MOY uiu ero ynoiHOMOYEHHBIM JIMLAM.

5.2. PaboTozaartesb 1 €ro yrnoJHOMOYEHHbIE MPEICTaBUTEIN O0SI3aHbI:

-OCYILECTBIISATD 3aIIUTY IEPCOHATBHBIX JAHHBIX PAaOOTHUKA.

-00ecneYnTh XpaHEeHWEe MEPBUYHON YUETHOM JOKYMEHTALMH MO Y4ETY TpyAa U €ro
OIUIaThl, K KOTOPOH, B YACTHOCTH, OTHOCSATCA JOKYMEHTHI MO YUYETY KaJpOB, TOKYMEHTHI
1o y4é€Ty MCIOJIb30BaHUsI paboyero BpEMEHU U pacy€ToB ¢ pabOTHUKOM IO OIUIaTe Tpy/a
u JIp.

-110 TUCBMEHHOMY 3asiBJICHUI0 pabOTHHKA HE Mo3aHee TpEX pabouyux AHEH co JHS
MOJIayul 3TOTO 3asBJICHUS BbLAATh KOIMWU JOKYMEHTOB, CBA3aHHBIX c paboroil. (Komuu
nprKasa o npuéme Ha paboTy, IPUKA30B O MEpPEeBOJax, IpHKa3za 00 YBOJIbHEHUH C paboThI;
KOTIMIO M BBIIIUCKA U3 TPYAOBOM KHUXKKHU; CIIPaBKU O 3apa0OTHOM IJIaTe; O HAYHUCIEHHBIX U
(pakTU4EeCKM YIUITAUeHHBIX CTPaxOBbIX B3HOCAX Ha 00fA3aTeIbHOE IEHCHOHHOE
CTpaxoBaHue; 0 nepuose padoTsl U Apyrue). Konun n10KkyMeHTOB, CBA3aHHBIX C pabOTOMH,
JOJDKHBI  OBITh 3aBEpeHbl HaAJeXalmuM o0pa3oM U NPEJOCTaBIATbCS PAaOOTHUKY
0€3BO3ME3IHO.

VI. TIPABA PABOTHUKOB B IEJISIX 3AIIUTHI MEPCOHAJILHBIX
TAHHBIX

6.1. B memsix obecrieyeHus 3alIUThl MEPCOHATBHBIX NTaHHBIX, XpaHsaumxcs B MOY
HIII Nel, paboTHUKY UMEIOT MIPaBO Ha:

-ITOJTHYI0 HH(POPMAITHIO 00 WX IEPCOHAIBHBIX JAaHHBIX M 00Pa0OTKE ITUX JTAHHBIX;

-CBOOOJIHBIN JIOCTYl K CBOMM TMI€PCOHAIBHBIM JIaHHBIM, BKJIOYash MPaBO Ha
MOJIYYCHHE KOTHI JIF0O0W 3amucH, cofepiKaileld MepcoHalbHbIe JaHHbIE pabOTHHKaA, 3a
WCKITIOUEHUEM CITy4aeB, MPEAYCMOTPEHHBIX (heepabHBIM 3aKOHOM;

-OIpeIeJICHUE CBOUX MPEACTABUTENICH JJIs 3al[UThl CBOMX MEPCOHATBHBIX JaHHBIX;

-TpeOOBaHMs 00 WCKIIOYEHWW WIM WCIPABICHUU HEBEPHBIX WM HETOIHBIX
nepcoHanbHbiX AaHHbIX. [Ipm otkaze MOY HII Nel wuckioYuTh WIM HUCHPABUTH
MEPCOHANFHBIC JIaHHbIE PA0OTHHWKA OH MMEET MPaBO 3asBUTh B MUCBMEHHOW (opmMe O
CBOEM HECOIVIACMM C COOTBETCTBYIOIIUM OOOCHOBAaHMEM TaKOTO  HECOTJIacHsl.
[lepconanbHble JaHHBIE OIIEHOYHOTO XapakTepa paOOTHHUK HMMEET MNpaBO JOMOJHHUTH
3asIBJICHUEM, BBIPAXKAIOIIUM €r0 COOCTBEHHYIO TOUKY 3PEHUSI.

-TpeboBaHKre 00 u3BEHIEHWH padoTojaTesieM BCEX JIMIl, KOTOpble paHee ObUIH
COOOIIIEHbl HEBEPHBbIC WJIM HEMOJIHbIE IMEPCOHANIbHbIC JaHHblE paOOTHHKA, 000 BCeEX
MIPOU3BEICHHBIX B HUX UCKIIOUCHUSIX, UCTIPABICHUSAX WM JTOMOTHEHUSX.



VIlI. OTBETCTBEHHOCTbD 3A HAPYIIEHUE HOPM, PEI'YJIUPYIOIUX
HOJYYEHMUE, OBPABOTKY U 3AHIUTY IIEPCOHAJIBHBIX JAHHBIX
PABOTHHUKA

7.1.JIuua, BUHOBHBIE B HAPYLIEHUU HOPM, PETYJIUPYIOIIHUX MOJydYeHHue, 00paboTKy U
3alUTY TEPCOHAIBHBIX JAHHBIX pAa0OTHHMKA, NPHUBIEKAIOTCA K JUCHUIUIMHAPHOW U
MaTepUaIbHONW OTBETCTBEHHOCTHU B IOPSAJIKE, YCTAHOBIEHHOM TpyAoBBIM KOJIeKkcoM PP u
UHBIMH (peiepaibHbIMU 3aKOHAMHU, a TaKXK€ MPUBIIEKAIOTCA K TIpaKIaHCKO-TIPaBOBOM,
aIMUHUCTPATUBHOM M YIrOJOBHOW OTBETCTBEHHOCTM B IIOPAIKE, YCTAHOBJIECHHOM
dbenepalbHBIMU 3aKOHAMH.

Jannoe IlonoxeHnne qelCTBYET 10 BBEICHUE B JEWCTBUE HOBOTO.
B nannoe IlonoxkeHne MOTyT BHOCUTBHCS JOTOJHEHUSI U U3MEHEHUS B COOTBETCTBUU

C JICI\/iCTBYIOI_HI/IM 3aKOHOIAaTCIIbCTBOM.

[Tonoxxenue pazpaborano qupekropom MOY HII Nel JI.A. Ceicak
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